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INTRODUCTION

Thank you for your willingness to work with our Black Hills State University (BHSU) students! Your
commitment to the professional development of new teachers is commendable.

The BHSU Educator Preparation Program (EPP) is designed to provide a variety of field experiences for the
BHSU students considering the education profession. These field experiences, coordinated with university
coursework, help give them the experience necessary to develop as competent, confident, and caring
educators.

SEED 495 — The Pre-Student Teaching Practicum is the second of three field experiences where BHSU
students develop their skills and understandings of teaching with diverse PK-12 students. Specifically, the
pre-student teaching practicum experience is designed to involve the BHSU student with basic teaching
duties/responsibilities with diverse PK-12 students. During that time, they observe, assist the clinical
educator, and tutor PK-12 students as assigned by the clinical educator. BHSU students plan and teach lessons
in all core content. The Pre-Student Teaching Practicum usually occurs during the semester immediately
preceding the student teaching internship.

SEED 495 students are required to spend a minimum of 45 hours in the classroom. We encourage co-planning
and co-teaching via an apprenticeship model. They will view the classroom through the lens of the ten
Interstate New Teacher Assessment and Support Consortium (INTASC) standards (proficiencies teachers
should demonstrate) and Charlotte Danielson’s Framework for Teaching model.

GLOSSARY
Clinical Educator PK-12 Cla.ssroom Teacher; previously known as Clinical Faculty or
Cooperating Teacher
PK-12 Students All students/learners in PK-12 classrooms
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https://ccsso.org/sites/default/files/2017-11/InTASC_Model_Core_Teaching_Standards_2011.pdf
https://ccsso.org/sites/default/files/2017-11/InTASC_Model_Core_Teaching_Standards_2011.pdf
https://ccsso.org/sites/default/files/2017-11/InTASC_Model_Core_Teaching_Standards_2011.pdf

The BHSU School of Education
Mission Statement & Explanations

The Mission of the School of Education is to prepare competent, confident, and caring
professionals.

We aspire beyond the pedagogy of traditional teaching approaches to design effective learning
environments with the goal of preparing competent teachers. These teachers create classrooms of
active and reflective learners. Competent teachers are knowledgeable of content, understand that a
clear awareness of theory leads to better practice, reflect on their teaching experiences, and use
multiple methods and strategies to promote student learning.

We aim to develop confident teachers who believe they can profoundly affect students’ lives in a
positive manner, who persevere in the face of obstacles and failures to excel in the teaching
profession, and who embrace the challenges of being lifelong learners and transformative
intellectuals.

We seek to develop caring teachers by modeling care and concern for our education students. The
faculty strives to treat each student with respect and dignity, to value diversity, to honor all
students’ ideas, beliefs, and individual differences, and to establish a learning community of
understanding and open communication in the College. In turn, we expect our BHSU students to
demonstrate care and respect for all learners in their field placements.
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Expectations of the SEED 495 PK-12 Clinical Educator

First off, thank you for your time and commitment in supporting your BHSU intern. Pre-
Student Teaching Practicum is the beginning of a one-year residency for education majors.
During this semester, our BHSU pre-student teachers will be receiving instruction about
various methods for teaching their content area. In turn, they will take these methods from
theory to practice through collaboration and assistance from you. We encourage co-planning
and co-teaching (suggestions included in this guide). This is also a chance for pre-student
teachers to learn, practice, and reflect with you in preparation for student teaching.

Please assist your student intern in completing the Practicum Planning form during the first
week of the placement.

During the course of this Pre-Student Teaching Practicum, Black Hills State University
appreciates your assistance and cooperation in completing the following:

OBSERVING: Allow the BHSU student to observe your classroom, your techniques of
teaching, technology use, and discipline strategies. During the first couple days to the
classroom, please allow them to complete the observation form that is included in their student
handbook. In addition, they are required to observe parent teacher conferences to learn how
to conduct conferences with parents and/or guardians.

ASSISTING: When the BHSU student is not teaching a lesson, tutoring, or observing, please
allow them to work as a teacher’s assistant so that they can develop a sense of the duties and
responsibilities of a teacher.

TUTORING: When the BHSU student is not teaching a lesson, working as a teacher’s
assistant, or observing, please allow them to work with PK-12 students who need extra
assistance, during class, before or after school.

TEACHING: Any assistance you can give the BHSU student as they prepare their lesson
plans would be appreciated. Students will communicate and collaborate with you about these
assignments. You will evaluate three of these lessons, two of which must incorporate
technology. Here are linked the forms that you need to complete:

Clinical Educator (CE) Evaluation Form

MENTORING: There are also optional reflection questions that you and the BHSU intern
can utilize during this semester. The reflection questions will focus on (but not limited to):
lesson planning, content knowledge, instructional delivery, learning activities, student
engagement, assessment of learning goals and targets, differentiation, classroom management,
relationship building, and professionalism. There may be more opportunities for reflection,
but the above elements of teaching represent critical areas for reflection during this semester.
The BHSU student intern should select a method for reflection. A few recommended options
are journaling, completing a reflection form after teaching a lesson, and/or videotaping a
lesson providing anecdotal notes (using a program such as GoReact).


https://form.bhsu.edu/BH_FieldExperience/InternInitialVisitCE.aspx
https://forms.office.com/r/UcMB7JrmZD
https://forms.office.com/r/UcMB7JrmZD

DOCUMENTING HOURS: The BHSU student is required to complete field experience
during this practicum. At the end of each day, they must document the hours they have
completed on the time log provided in their student handbook. They are also responsible for
filling out this time log. Please verify the document.

FINAL EVALUATION: At the completion of the Pre-Student Teaching Practicum, please
complete and sign the following:
Final Evaluation Form Please complete this form and discuss your findings and
suggestions with the student intern.
Professional Dispositions Assessment Please complete when the student intern has
completed all assignments.

Additional Notes:

When our BHSU students are in your classrooms, they will follow your school district calendar
for holidays, professional development days, and non-contact days. When our BHSU students
are on campus for classes, they will follow the BHSU calendar for holidays and Spring Break.

Please remember, you have every right to expect that the BHSU student will complete the
required hours of field experience and adhere to a mutually agreed upon schedule. If the BHSU
student is going to be absent, he/she must contact you. BHSU Pre-Student Teaching Practicum
students should be always under supervision and have not completed all the coursework in their
program to serve as a substitute teacher during these six weeks.

The Black Hills State University, School of Education, would like you to know that we
appreciate your contribution in preparing quality teachers for our profession. If you have any
questions, please contact the Office of Field Experiences at 605-642-6642.


https://forms.office.com/r/iMyMniytb2
https://form.bhsu.edu/BH_FieldExperience/PDA.aspx

Plan for Growth

Plan for Growth Information

In the event of an intern not performing to program outcome standards, the following protocol should be
implemented by the clinical educator, university instructor, and/or university supervisor. This should be
done at the earliest possible time in the internship so that the intern has enough time to get support and
make the necessary positive professional growth.

What is the purpose a Plan of Growth?

Before entering the student teaching internship, interns have received the information, strategies, and
methods that should help them demonstrate their competence working with diverse learners and
integrating technology in a highly successful manner. However, there are cases which require more
scaffolding and support of the intern by the clinical educator and/or university supervisor. The Plan of
Growth protocol is designed to be used by instructors, clinical educators, and/or university supervisors
to help an intern who demonstrates a need for extra support.

Plan of Growth Protocol

A Plan of Growth will be utilized based on recommendations from clinical educators, university
instructors, and/or university supervisors who recognize concerns in practicum experiences that are
deemed serious enough to recommend this additional support.

Step 1: Notification of Concern
If an intern is having trouble in any area, the clinical educator/instructor/university supervisor will:

a. document and report the issue(s) — this can be an email to the intern’s university point of contact,
to the university supervisor, or to the Director of Field Experiences.

b. make the intern aware of the concern immediately so that concerns may be addressed, that may
include a meeting at the request of the Director of Field Experiences.

C. suggest strategies and ways for the intern to make the necessary improvements.

d. expect the intern to make the necessary improvements within a discussed time frame of being
notified of the concern.

e. if satisfactory progress is made, continue to give feedback as needed and keep the university
supervisor informed of the intern’s continued progress; there is no need to move to the next step.

f. if satisfactory progress is not made, the clinical educator and/or university supervisor will draft a
Plan of Assistance; see Plan of Assistance in the Student Teaching Handbook



Plan of Growth Form
(draft completed by University Instructor and/or University Supervisor; send copy to the Director of Field
Experiences for final approval)

Intern Name: School/Grade/Content:

Date:
Area of Concern(s) Scaffolding Plan Expected Performance of Intern
Documentation of Describe what the clinical

educator and university
supervisor will do to
support the

intern

Specific Examples

We have met and discussed this Plan of Growth. The intern must make the expected improvements in performance

by (date), at which time the plan will be reviewed and recommendations for next steps
determined.

Intern Signature: Date

University Instructor/Supervisor Signature: Date

Signature of Clinical Educator: Date

Reviewed and approved by the Director of Field Experiences

Director Signature: Date




Mentoring Interns: Co-Teaching
The BHSU Educator Preparation Program implements co-teaching as the model for student teaching
internships. While interns must still demonstrate their ability to do ‘solo’ teaching during the
internship, research informs us that there are effective co-teaching strategies that, if used effectively
and reasonably often during the internship, facilitate substantial P-12 student academic growth.
Co-teaching is defined as two co-teachers (clinical educator and intern) working together with groups of
students, sharing the planning, organization, delivery, and assessment of instruction, as well as the
physical space. Rather than having an intern ‘take over’ one class or subject at a time on his or her
own, both teachers collaborate to teach lessons much (but not all) of the time. The key difference is in
who has the leadership role in the teaching. At first, the clinical educator will take on the leadership
role in planning lessons with the intern helping with planning and instruction during lessons. As the
semester progresses the leadership role in planning and instruction shifts to the intern and the clinical
educator assists in planning and instruction.

Benefits of Co-Planning and Co-Teaching
Co-teaching is a research-based and highly effective way to induct and mentor interns into the teaching
profession. It also provides support and professional development for clinical educator and better
meets the needs of P-12 learners. Specifically, co-teaching

* improves the academic performance of students in the classroom

* increases instructional options for all students

= addresses the diversity and class size issues in today’s classrooms

= enhances classroom management

= provides effective mentoring and guidance throughout the experience
= creates an opportunity to plan, teach, and evaluate as a team

= helpsinterns develop knowledge, skills, and dispositions for teaching

Co-teaching is not a less rigorous internship or easier for interns. It differs from traditional approaches
to student teaching in that co-teaching is not one-person solo teaching a subject or period followed by
another who teaches a different subject or period. It is not one person teaching while another person
prepares instructional materials or sits and watches. It is a collaborative process in which the clinical
educator and intern together plan what will be taught, how it will be taught, and how it will be
assessed. Leadership for planning and instruction shifts from clinical educator to intern across the
semester.



Co-Teaching Strategies
Important! Co-planning is done collaboratively between clinical educator and
intern prior to lesson.

Co-Teaching Strategy 1: One Teach, One Observe — one teacher has primary instructional
responsibility while the other gathers specific observational information on students or the
instructing teacher. The key to this strategy is to have a focus for the observation.

Teach, One Observe works well for lessons in which
data on a particular attribute of student/teacher
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Clinical Educator Intern

= Leads lesson co-planning and instruction = Observes specific behaviors of student(s)

o Focusonone, a group, or all students for
time-on-task, response to instructional
strategy used by teacher, behavior, etc.

o Focus on teacher behavior for management
of class time, transitions, response to
student behavior, equity in student
responses, etc.

O Report data and results to clinical educator
after lesson for debriefing and reflection

As the internship progresses, the intern takes on the co-planning and instructional leadership roles
while the clinical educator does the purposeful observations.




Co-Teaching Strategy 2: One Teach, One Assist — one teacher has primary instructional responsibility
while the other teacher assists small groups of students or individuals with their work.

Teach, One Assist works well for large group
instruction where an instructional assistant would

be helpful to support student learning and (
classroom management. @ a
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/

Clinical Educator Intern
* Leads lesson co-planning and instruction = Assists with instruction, working directly with
= Determines what the co-teaching assistant individual students or small groups of students
will do during the lesson = Roleis similar to an instructional assistant

As the internship progresses, the intern takes on the co-planning and instructional leadership roles
while the clinical educator provides instructional assistance.

Co-Teaching Strategy 3: Station Teaching — the co-teaching pair divide the instructional content into

parts and the students into groups. Groups spend a design
ated amount of time at each station. Often an independent workstation will be used.

Station Teaching works well with lessons that have
discrete parts while utilizing small group Lt
instruction. Both co-teachers work with small oo b
groups of students at learning stations. ~
Clinical Educator Intern
= Leads lesson co-planning and instruction = Provides instruction at one (or more) stations
= Determines stations for each co-teacher and
which students will work with which co-
teacher
®  Provides instruction at one (or more) stations
As the internship progresses, the intern takes on the co-planning and instructional leadership roles,
determining stations and which co-teacher will provide instruction at which station.




Co-Teaching Strategy 4: Parallel Teaching — Each teacher instructs half of the students. The two teachers
are addressing the same instructional material and may present the lesson using the same teaching
strategy.

Parallel Teaching works well with whole group
lessons in which it is useful to have lower °°

student/teacher ratios.
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Clinical Educator Intern
= Leads lesson co-planning and instruction = Teaches the same lesson to one half of the
= Determines lesson and teaches one half class
of the class

As the internship progresses, the intern takes on co-planning and instructional leadership
roles, determining the lesson plans.

Co-Teaching Strategy 5: Alternative/Differentiated Teaching — Alternative teaching strategies provide
two different approaches to teaching the same information. The learning outcome is the same for all
students; however, the instructional methodology is different.

Alternative/Differentiated Teaching works Q ()
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Clinical Educator Intern
= Leads lesson co-planning and instruction = Teaches one group of students using the
= Determines student grouping and the second strategy

two different instructional strategies
based on learner strengths and needs

= Teaches one group of students using one
strategy

As the internship progresses, the intern takes on co-planning and instructional leadership
roles.




Co-Teaching Strategy 6: Team Teaching — Well-planned, team-taught lessons exhibit an invisible flow of
instruction with no prescribed division of authority. Using team teaching strategy, both teachers are
actively involved in the lesson. From a student’s perspective, there is no clearly defined leader, as both
teachers share the instruction, are free to interject information, and are available to assist students and
answer questions.

Team Teaching works well with instructional /S
strategies and lessons that can be tailored to
meet the needs of diverse learners. Also
reduces teacher/student ratio.

Clinical Educator Intern
= Leads lesson co-planning and instruction = Shares instruction during same lesson with
= Shares instruction during same lesson co-teacher

with co-teacher
As the internship progresses, the intern takes on the co-planning and instructional leadership
roles.

Co-Teaching Strategy 7: Supplemental Teaching — This strategy allows one teacher to work with students
at their expected performance level, while the co-teacher works with those students who need the
information and/or materials extended or remediated.

Supplemental Teaching works well with O (=2)
lessons that need remediation or extension T -
for a group of students. Allows diverse d‘fb “tff; 8 L} ’
groups of students to have instruction oLr i‘ }\ CLJ)
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Clinical Educator Intern

= Leads lesson co-planning and instruction = Teaches the lesson to students who either
= Determines student grouping need remediation or need extended
= Teaches lesson to majority of students challenges
As the internship progresses, the intern takes on the co-planning and instructional leadership
roles.

Clearly, co-teaching cannot happen without careful planning. Clinical educator and interns need to
designate a daily co-planning time to determine what co-teaching strategies will be used and how they
will teach collaboratively. Dedicated co-planning time is a necessity! Over the course of the co-
teaching phase, each of the co-teaching strategies above should be attempted at least once.
Particularly effective strategies may be utilized more regularly based on the clinical educator’s and
intern’s needs. As co-planning occurs, adjust which partner has the lead role in a lesson. Typically, in
the early experience the lead role is the clinical educator. The leadership role shifts to the intern as the



experience progresses.

Additional Co-Teaching Resources:
Structured Conversations Video
Co-Teaching (Module 2)



https://www.youtube.com/watch?v=TRd-xY-enWc&feature=youtu.be
https://www.youtube.com/watch?v=VQFdEltX2XU&feature=youtu.be

